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TENDER ANNOUNCEMENT

1. General Information

Title of the tender: Business in Denmark — Online Workshops for Ukrainian Entrepreneurs

Advertiser: TEUH - The European-Ukrainian Hub, IVAEKST ApS, Islands Brygge 39, 4. sal
Kgbenhavn S, Denmark

Contact Person:

Veronika Rulli — Program Manager

E-mail: veronika@ivaekst.com
Phone: 5280-8657

Project Duration: December 2024 — December 2025
Deadline for submission of proposals: 22.04.2025 at 12.00 noon

Please submit all questions in writing for the sake of documentation.

TEUH - The European Ukrainian Hub is a national entrepreneur project running from December
2024- December 2025. Through this period of time, the goal is to educate and improve the
entrepreneurial skills of more than 700 Ukrainians residing in Denmark.

2. Task Description

The European-Ukrainian Hub invites suppliers to submit tender proposal for conducting a series

of 10 online workshops titled “Business in Denmark”. Each workshop should provide practical,
easy-to-understand guidance tailored to Ukrainian entrepreneurs and cover the following topics:
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1. How to Create a Business Plan: Strategy, Structure and Key Milestones

This workshop will guide participants through the process of defining a clear business idea,
setting goals, identifying target customers and building a solid business model and roadmap.

2. Financial Planning and Budgeting for Small Businesses

Participants will learn how to estimate startup and operational costs, plan income and expenses,
manage cash flow and prepare for financial risks.

3. Registering a Business in Denmark: Company Types and How to Choose the Right One

This session covers the most common business forms in Denmark (ApS,
Enkeltmandsvirksomhed, etc.), legal requirements and step-by-step instructions for registration.

4. Digital Tools for Entrepreneurs: Using MitlD, e-Boks, Virk.dk and SKAT.dk

A hands-on introduction to the digital platforms used in Denmark for business administration,
communication with authorities and tax reporting.

5. What to Do After Registering Your Business: Setting Up the Essentials

This workshop focuses on practical next steps: opening a bank account, choosing accounting
software, registering for taxes and setting up your business properly from day one.

6. Registering as an Employer: Hiring Staff and Paying Salaries Correctly

Participants will learn how to register as an employer, understand payroll obligations,
employment contracts, holiday pay and mandatory reporting requirements.

7. Bookkeeping and Invoicing in Denmark: Tools, Practices, and Legal Requirements

This session explains how to issue compliant invoices, record income and expenses, store
documentation and work with online accounting systems.

8. Understanding VAT (Moms): Registration, Reporting and Common Mistakes

A practical overview of VAT in Denmark, when and how to register, how to file VAT reports via
TastSelv and how to stay compliant.

9. Business Taxes in Denmark: What Entrepreneurs Need to Know

This workshop covers personal and corporate tax obligations for different company types,
including B-income, advance tax payments and dividend taxation.
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10. Annual Reporting and Compliance: Your Responsibilities as a Business Owner

Participants will gain an understanding of annual reporting deadlines, required financial
statements, audit obligations and legal responsibilities for both ApS and
Enkeltmandsvirksomhed.

*The title of the workshops may be adjusted by mutual agreement; however, it must accurately
convey the essence and objectives required by the project from the supplier.

Workshop requirements:

- Each session: 1.5-2 hours, including a Q&A segment.

- Held once per week or as mutually agreed.

- Conducted in Ukrainian.

- Must include practical exercises and real-world examples.

- Each workshop will be recorded.

- The Zoom link for the workshops will be provided by The European-Ukrainian Hub.

- The project manager will be responsible for opening the session, admitting the speaker and
participants, and then transferring host rights to the supplier.

- Once the supplier is made the host, the speaker will be responsible for managing the recording
of the session and for admitting participants throughout the session if needed.

The supplier must ensure:

- Delivering 10 online workshops, each including a presentation, practical exercises, and a Q&A
session.
- Preparing professional, well-structured presentations tailored to each workshop topic.

- Using reliable technical equipment (computer, microphone, camera, internet) to ensure
high-quality delivery.

- Managing the technical side of each session, including workshop recording and participant
admission (on Zoom).
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- Providing real-time support to participants during each workshop.
- Submitting a short report to TEUH after each session, including feedback and observations.
- Actively identifying engaged and high-potential participants and reporting this to TEUH.

- Collaborating with the TEUH team on promotional materials (speaker video and social media
content) as outlined in the tender.
- Participating in a coordination meeting with TEUH prior to the first workshop.

As a part of the promotion of the workshops and attracting participants, the supplier
must ensure promotional support for the workshop by providing:

One speaker video

Duration: 30 to 90 seconds.

Format: Horizontal or vertical, suitable for social media (MP4, 1080p).
Content: Short introduction to the workshop, objectives and call to action.

Deadline: At least 10 days before the first workshop.
Three social media posts

Post 1 (Workshop announcement) — at least 10 days before the workshop.
Post 2 (Workshop announcement) — 5 days before the workshop.
Post 3 (Workshop announcement) — on the workshop day.

Platforms: Facebook, Instagram or relevant social networks.

Posts must include the project name, purpose, DEM funding acknowledgment and visuals.

3. Supplier requirements

- Proven experience in delivering training on business development, accounting, and
entrepreneurship in the Danish context.
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- Solid knowledge of Danish legislation related to company types, taxation, and financial
management.

- Ability to deliver interactive and engaging online workshops.

- Skilled in providing expert consultation and responding to participants’ questions during
sessions.
- Capacity to identify and report high-potential participants to TEUH.

- Willingness to attend a coordination meeting prior to the start of the workshop series to align
on content and delivery.

Ownership of materials and recordings:

- All content created within this project, including but not limited to presentations, handouts,
workshop recordings and any additional materials developed by the supplier, will be the
exclusive property of TEUH.

- The supplier acknowledges that they may not use, share, distribute, or repurpose any of the

materials or recordings for their own purposes, commercial or otherwise, beyond the scope of
this project.

- The supplier may not publish, sell, or redistribute workshop content in any form without explicit
written consent from TEUH.
- This clause ensures that all intellectual property produced within the framework of the project

remains strictly within TEUH's ownership and is used solely for the benefit of project
participants.

4. Evaluation criteria for proposals
Tender proposals will be evaluated based on the following criteria:

- Quality and content of the training program (60%)

The structure and content of the training must be well-defined, incorporating interactive learning
methods, case studies, and practical applications.

- Experience and qualifications of the supplier as a trainer (20%)

Suppliers with demonstrated expertise in business training, particularly based in Denmark, will
be prioritized. Trainers must have industry knowledge and strong facilitation skills.
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- Financial proposal (20%)

The price must be clearly outlined with detailed cost allocations, including trainer fees,
preparation, materials and all other expenses related to planning, training, implementation and
travel for delivering the workshops. Proposals with competitive and transparent pricing will be
preferred.

This tender does not specify a fixed service price. Suppliers must independently propose a
market-based cost for their services.

5. Submission conditions for the tender proposal

The proposal must include the following elements:

- A description of the training program and approach to its implementation.

- Information about the trainer or trainers, including their experience and qualifications.
- A detailed description of the organizational process for conducting workshops.

- Contact information of the responsible person.

Proposal should be sent to e-mail: veronika@ivaekst.com

6. Payment terms:

- Payment for the workshops will be made within 30 days after the completion of the last
workshop.

Deadline for submission: 22.04.2025
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